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 MACUNGIE BOROUGH COUNCIL 

AGENDA 

Monday, August 16, 2021 

Regular Meeting 7:30 p.m. 

 

 

1. Call to Order 

 

2. Pledge of Allegiance 

 

3. Engineer’s Report - Barry Isett & Associates - Engineer Charlie Myers  

a. Sewer Lateral Lining Project Bid  

 i. Review of Proposal 

 ii. Vote on Bid Proposal at the September 07, 2021 Council Meeting 

 

4. Macungie Police Department – updates and hearing of resident issues 

 

5. Public Comment  

a. Prior Public Comments to Council 

i. Carl Sell, re: 201 & 213 S. Walnut Street Curbing Follow Up 

b. Comments from the Audience on non-agenda items 

 

6. Complaints, Petitions, Appeals and Compliments 

 

7. Approval of Minutes 

a. August 02, 2021 

 

8. Bills for Approval - Consent Agenda 

a. Bank Reconciliation Reports, July 31, 2021 

b. Bills for Payment  

 

9. Correspondence  

a. Macungie Volunteer Fire Department, re: July 2021 Training Report 

b. Municipal Retirement Trust, re: June 30, 2021 Quarterly Trust Report 

c. France, Anderson, Basile and Company, P.C., re: Macungie Borough December 

31, 2020 Financial Statements 

d. Macungie Ambulance Corps, re: July 2021 Monthly Report 

e. Macungie Volunteer Fire Department, re: July 2021 Response Report 

f. Lehigh Valley Rose Society (the Local Chapter of the American Rose Society) 

 

10. Reports 

a. Mayor 

b. Solicitor 

i. Ordinance No. 2021-04; Oak Street Vacation and Easement 

1. To be Advertised After Receiving: 

- Cory Zeisloft Signed Easement 

- Cory Zeisloft Cost Reimbursement of Engineering Costs  

c. Borough Manager 
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i. Miscellaneous  

1. 2021 Fall/Winter Newsletter 

ii. Grants/Projects 

iii. Public Works Department  

iv. Contracts 

v. Process Improvements 

1. $1,000.00 Expenditure Council Approval Form 

2. Council Agenda – Scan and Upload 

 

11. Unfinished Business  

a. Cotton Street Raingarden, re: Payment Request #2, in the Amount of $15,250.00  

b. Macungie Institute Coordinator Search 

c. Cobra Head Streetlights (9) Depower Along Main Street 

d. Lehigh Street Streetlights 

 

12. New Business 

a. 2022 Pension Plans; Financial Requirement & Minimum Municipal Obligation 

i. Non-Uniformed Def. Contribution Pension Plan 

ii. Police (Uninformed Pension Plan) 

iii. Non-Uniformed Pension Plan 

b.  Keystone Borough Manager Search Proposal 

 

13.  Items Not on Agenda (Mayor and Council members only) 

 

14. Executive Session, personnel 

 

15. Adjournment 
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ATTENDANCE 

 

Council Members:            John Yerman, President 

Angela Ashbrook, Vice-President 

Alma Akinjiola  

Barry Bloch 

Ryan Hanosek 

Todd Rutledge 

Lisa Yeager 

Mayor: Ronald Conrad 

Interim Borough Manager:  John A. Brown 

Administrative Assistant:  Selma Ritter (7:30 p.m. to 8:41 p.m.) 

Absent: Patrick Armstrong, Solicitor 

 

 

CALL TO ORDER –President Yerman called the regular Council meeting to order at 7:30 p.m.  

 

ENGINEER’S REPORT OF BARRY ISETT & ASSOCIATES (“BIA”) - ENGINEER 

CHARLIE MYERS  

 

a. Sewer Lateral Lining Project Bid. An invitation to bid was published in the East Penn 

Press Newspaper on July 14 and 21, 2021. Bids were accepted through the PennBid Program and 

were due on August 11, 2021.  BIA’s original engineering estimate for construction, plus a 5% 

contingency, was in the amount of $1,921,290.00; this estimate was based on 400 sewer laterals. 

However, the bid was for 447 laterals. 

  

i. Review of Proposal.  Engineer Myers reported two bids were received for the 

Borough’s Sanitary Sewer Lateral Lining and Cleanout Installation project on August 11, 2021: 

(1) Musson Bros, Inc., for the amount of $1,905,100.00; and (2) Performance Pipelining, Inc., 

for the amount of $2,192,101.00.  Musson Bros, Inc.’s was the apparent low bidder.  BIA 

checked Musson Bros, Inc.’s references and recommended the Borough accept their bid in the 

amount of $1,905,100.00; BIA recommended one change to the substantial and final completion 

date to 210 days so would be consistent with the timeframe for final payment.   

 

Engineer Myers provided a brief history on the project, which he stated it is necessary to meet 

Lehigh County Authority (“LCA”) and the MS4’s requirements to reduce the amount of 

stormwater Inflow and Infiltration flow into the sewer system.  In conjunction with this project, 

the Borough lines and manholes were also lined.  President Yerman stated the project will be 

financed by a loan and the Sewer Debt Services funds collected. 

 

ii. Vote on Bid Proposal at the September 07, 2021 Council Meeting.     

 

Council Member Rutledge made a motion to accept Musson Bros, Inc.’s bid in the amount of 

$1,905,100.00, with the intent to award a contract upon them submitting all the necessary 

documents, second by President Yerman.   
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Before the vote was taken, the following questions were asked: 

Council Member Bloch questioned if the amount would include all engineering fees and other 

potential costs.  Engineer Myers stated the only other additional costs would be for BIA’s 

construction observation, which he roughly estimated at approximately $20,000.00. 

Council Member Ashbrook questioned if this project would affect the sidewalks and/or road 

surfaces.  Engineer Myers stated the lining project would not affect any sidewalks or roads 

because the lining would be installed inside of the pipes. The only possible disturbance that 

could occur is if a clean out would need to be installed in a yard, which would be the financial 

responsibility of the Borough and not the property owner because it would be considered part of 

the project. 

Gregory Hutchison, 120 N. Walnut Street, Macungie, questioned if the lining would only go to 

the curbside line on the Borough property or if it would go further onto private property.  

Engineer Myers stated it would stay in the publicly owned portion of the sewer lateral.  

 

The vote was then taken, and the motion carried with 7 ayes.   

 

MACUNGIE POLICE DEPARTMENT (“MPD”) – Sgt. Travis Kocher was in attendance 

tonight to provide MPD updates and hear any issues residents may have.    

 

a. MPD, Monthly Report for July 2021.  The report included being dispatched to 158 

incidents, 8 total crimes reported, 10 traffic citations/warnings and 4 parking tickets/warnings.   

 

b. Miscellaneous Discussions. 

 

i. A thank you letter was sent to the Borough of Emmaus Chief of Police for the 

department’s assistance during President Biden’s visit to the Mack Trucks manufacturing facility 

on July 28, 2021. 

 

ii. Sgt. Kocher reported, after several citizens complained of vehicles failing to stop 

at the stop signs along Race Street, the MPD conducted a traffic detail. He stated there were 

twelve (12) traffic stops and 90% of the violators were residents living within the immediate 

area. The violators were given a warning.  

 

iii. The MPD received a complaint regarding alleged overgrown vegetation in the 

bump out at the southwest corner of Main Street, by Salvatore’s Pizza. The complainant 

expressed concern for vehicles traveling on Main Street not being able to see children trying to 

cross the street due to the overgrowth. 

 

Council Member Bloch questioned if the pole with the activation button for the crosswalk lights 

(on the southwest corner of Main Street) could be lowered; the pole is currently covered with a 

black plastic bag due to the crosswalk lights being out of order and some vehicle drivers mistake 

the bag for a pedestrian.  
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PUBLIC COMMENT  

 

a.  Prior Public Comments to Council. 

 

i. Carl Sell, re: 201 & 213 S. Walnut Street Curbing Follow Up.  In response to Mr. 

Sell’s comment at the last Council meeting, the Borough Public Works Department (“PWD”) 

leveled the two dips in the road.  

 

ii. 36 Locust Street. In response to another comment from Mr. Sell at the last 

Council meeting, the PWD visited the area and discussed the alleged stormwater runoff issue 

with the property owner. The PWD will install a small berm within the next two (2) weeks along 

Apple Alley, in the rear of 36 Locust Street, to redirect the stormwater. 

 

b. Comments from the Audience on Non-Agenda Items. 

 

i. Greg Hutchison, Macungie Institute Trustee questioned if Council wanted the 

Macungie Institute Trustees (the “Trustees”) help with the building, hiring a Coordinator and 

reopening the building or not.  He provided a brief history on past Council meetings where these 

items were discussed and the Trustees requesting a new Liaison. He recalled Council Members 

Ashbrook, Hanosek and Yeager becoming a [Council] team to work with the Trustees on the 

matter. Trustee Hutchison expressed dissatisfaction with a lack of communication.  

 

ii. Carl Sell questioned why Council only awarded the Applicants of Appeal No. 

2021-03 half of the Zoning Hearing Board Appeal Application fee they paid, instead of the full 

amount.  The Applicants agreed to half of the money they paid because the Borough incurred 

costs related to their initial request for a hearing.  

 

iii. Carl Sell questioned the status of his request to hang a revised sign he made on 

the Cotton Street Pedestrian Bridge; he noted it has been over 30-days since he presented it to 

Council (presented on 7/19/2021).  President Yerman stated the grant has not been closed out yet 

so the funding on Mr. Sell’s sign could not be confirmed yet. 

 

COMPLAINTS, PETITIONS, APPEALS AND COMPLIMENTS – None. 

 

APPROVAL OF MINUTES  

 

a. August 02, 2021.  Council Member Ashbrook made a motion to approve the August 02, 

2021 minutes, as written, second by Council Member Bloch.  Motion carried: 7 ayes. 

 

BILLS FOR APPROVAL - CONSENT AGENDA  

 

a. Bank Reconciliation Reports, July 31, 2021 - No comment. 

 

b. Bills for Payment listed, as of August 16, 2021, totaled $100,421.99.  Some of the bills 

were discussed in more detail.   
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Council Member Ashbrook made a motion to approve paying the invoices listed on the Consent 

Agenda, as of August 16, 2021, as presented, second by Council Member Bloch.  Motion 

carried: 7 ayes. 

 

CORRESPONDENCE 

 

a. Macungie Volunteer Fire Department, re: July 2021 Training Report.  The training listed 

on report included: Fire Police Sworn In and Testing Pumps, Rescue Training, Hose 

Management, Reviewing New Tools and Snubbing Hydrants. 

 

b. Municipal Retirement Trust, re: June 30, 2021 Quarterly Trust Report.  No discussion. 

 

c. France, Anderson, Basile and Company, P.C., re: Macungie Borough December 31, 2020 

Financial Statements.  No discussion. 

 

d. Macungie Ambulance Corps, re: July 2021 Monthly Report. They responded to 355 calls 

during this service month; 29 of the calls were in the Borough of Macungie. 

 

e. Macungie Volunteer Fire Department (“MVFD”), re: July 2021 Response Report. They 

responded to 7 calls during this service month; 6 of the calls were in the Borough of Macungie. 

 

f. Lehigh Valley Rose Society (the Local Chapter of the American Rose Society). The 

Lehigh Valley Rose Society (“LVRS”) is a 501(c)(3) organization specializing in educational 

resources for growing roses. LVRS is offering a rose garden for the Borough; they would design 

(and submit for any applicable approvals), completely underwrite all costs associated with the 

project, and would maintain it in perpetuity.  The lot size for the rose garden would be between 

2,500 square feet to 11,000 square feet. 

 

President Yerman suggested Council Member Akinjiola discuss the matter with Town 

Beautification to inquire if they would like a rose garden and, if so, where it could be planted. 

 

REPORTS 

 

a. Mayor.   

 

i. The Wheels of Time hot rod show will be held on August 27, 28 and 29, 2021.  

 

ii. The Chalk the Walk event was held by Out of Our Minds Art Studio this past 

weekend near the MVFD’s parking lot.  He stated there were a lot of good drawings.  

 

iii. The MPD and MVFD were thanked for assisting with traffic control during 

President Biden’s visit to Mack Trucks.  

 

b. Solicitor. No discussion. 

 

i. Ordinance No. 2021-04; Oak Street Vacation and Easement. 
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1. To be Advertised After Receiving: 

- Cory Zeisloft Signed Easement 

- Cory Zeisloft Cost Reimbursement of Engineering Costs  

 

c. Borough Manager. 

 

i. Miscellaneous.  

1. 2021-2022 Fall/Winter Newsletter.  Administrative Assistant Ritter is 

currently preparing and gathering articles for the newsletter. Council and Mayor Conrad were 

asked to submit any articles they may have to her by Wednesday, August 18, 2021. 

 

ii. Grants/Projects.  Interim Manager Brown is currently working on closing out a 

couple of grant projects.   

 

iii. Public Works Department.  

 

1. Cedar Street Paving Project. The project has been delayed one day (until 

tomorrow) due to a conflict in the milling contractor’s schedule.  The project is scheduled to be 

completed by the end of next week, depending on the weather. 

 

2. Lehigh Street Lights.  The LED Arrays in the lights are failing and the 

original type that were installed are obsolete. Interim Manager Brown is working with the PWD 

on a customized refit replacement type, which would be cost efficient.   

 

iv. Contracts. 

 

1. Electrical Supply Contract. The current electrical supply contract for the 

Borough electrical meters will expire in October 2021.  Council approved the signing of a new 

contract at their last meeting. The new contract has been signed and will begin in Fall 2021.   

 

2. Leaf Collection and Humane Society Contracts. Both of these contracts 

will be expiring at the end of 2021 and will be discussed during the 2022 budget workshops. 

 

v. Process Improvements. 

 

1. $1,000.00 Expenditure Council Approval Form. The form is in the process 

of being revised and is expected to be forthcoming soon for Council’s review and consideration. 

 

2. Council Agenda – Scan and Upload.  There was a discussion on having 

the Council packet documents, along with the respective agenda and minutes (when finalized) 

uploaded to SharePoint and the Borough website.   

 

There was a unanimous consensus among Council to approve the upload of the Council packet 

documents, agenda and meeting minutes to SharePoint and the website beginning with the next 

Council meeting on September 07, 2021.  
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UNFINISHED BUSINESS  

 

a. Cotton Street Raingarden, re: Payment Request #2, in the Amount of $15,250.00.  Interim 

Manager Brown reported the contractor is scheduled to reseed the raingarden tomorrow and the 

engineer will be onsite to observe the process. 

 

b. Macungie Institute Coordinator Search. 

 

c. Cobra Head Streetlights (9) Depower Along Main Street.  Interim Manager Brown 

reported PPL will not depower the Cobra Head Streetlights that are currently attached to their 

poles. The lights (not the poles) either have to be removed completely or remain as they are. The 

removal of the lights would cost $297.00 per light, for a total cost of $2,673.00 (9 lights x $297 = 

$2,673.00).  The estimated annual energy savings is $18.64 per light, along with an estimated 

annual equipment (fixture) cost savings of $192.20 per light, for a total annual savings of 

$1,897.64. There may be enough streetscape grant funds available to pay for the removal costs.  

 

d. Lehigh Street Streetlights. 

 

NEW BUSINESS 

 

a. 2022 Pension Plans; Financial Requirement & Minimum Municipal Obligation 

(“MMO”). President Yerman commented the MMO’s are based on an assumption of a 7.75% 

return on investment. He discussed the option of adding more money to the MMO amounts if the 

percentage does not reach the 7.75% to avoid a shortage of funds when the employees retire.  

Traditionally, Council votes for the minimum amount, then discusses a possible increase during 

the annual end of year budget workshops.   

 

i. Non-Uniformed Def. Contribution Pension Plan. This plan has a fixed MMO. The 

2022 MMO for this plan is $7,600.00.  

 

ii. Police (Uninformed Pension Plan).  The 2022 MMO for this plan is $76,392.00. 

 

iii. Non-Uniformed Pension Plan.  The 2022 MMO for this plan is $19,853.00. 

 

President Yerman made a motion to approve the three pension plan MMO’s in the amounts of 

$7,600.00, $76,392.00 and $19,853.00, second by Council Member Ashbrook. Motion carried: 7 

ayes.  

 

b. Keystone Borough Manager Search Proposal.  President Yerman discussed a proposal 

from Keystone Municipal Solutions, LLC (“Keystone”) to help Council search for Borough 

Manager. Keystone will help Council write a job description and determine the salary for a 

Manager; Keystone will also oversee the search for a Borough Manager.  

 

ITEMS NOT ON AGENDA (Mayor and Council Members Only) – None. 
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EXECUTIVE SESSION, IF NECESSARY 

 

President Yerman called for an Executive Session at 8:41 p.m. to discuss personnel matters, with 

action anticipated. The regular Council meeting reconvened at 10:00 p.m. President Yerman 

stated during the Executive Session Council discussed multiple personnel and contract issues and 

the only action that will be taken out of the session is for Council to engage with Keystone 

Municipal Solutions, LLC to help Council find a replacement full-time Borough Manager; the 

fee for this process will be $9,500.00 and will take 3-4 weeks. 

 

President Yerman made a motion to accept Keystone’s proposal, subject to reference calls that 

will be made tomorrow or the next day, to move forward with engaging with Keystone for the 

Borough Manager search, second by Council Member Ashbrook.  Motion carried: 7 ayes. 

 

ADJOURNMENT - Hearing no further business at tonight’s meeting, Council Member 

Ashbrook made a motion to adjourn the meeting at 10:01 p.m., second by Council Member 

Bloch. Motion carried: 7 ayes. 

 

Respectfully submitted, 

 

/s/ Selma Ritter 
 

Selma Ritter 

Administrative Assistant 


































































































































































































